
BYLAWS OF THE MILTON AND MILTON 
TOWNSHIP JOINT FIRE COMMISSION 

September 2009 

Article I  Name Authorization and Purpose 

Section 1 Name 

The name of the commission shall be the Milton and Milton 
Township Joint Fire Commission.  

 

Section 2 Authorization 

The commission is authorized under the agreement of the City of 
Milton and Town of Milton.  

Section 3 Purpose 

The purpose of the Milton and Milton Township Joint Fire 
Commission is; 

To advise the Fire Chief concerning fire department matters. 

To approve expenditures, and the fire department annual budget. 

To be a liaison with contracted municipalities for services 
rendered by the fire department. 

To report to the City of Milton City Council and Town of Milton 
Board of Supervisors on actions taken by the Commission. 

 

Article II Membership 

A. The commission will consist of six members, three council 
members from the city, and three town board members. The 
members will be appointed to the commission by the 
municipalities. The members will serve at the discretion 
of the two municipalities. Any openings occurring must be 
filled within one month. 

 



B. Each municipality will be allowed to have one alternate 
member assigned to the Commission. The alternate member 
may attend all meetings, but will only be allowed to 
participate in a meeting in the absence of a regular 
Commission member. When acting as a member, the alternate 
will have full voting rights.  

Article III Officers 

The commission shall consist of a chairperson which is elected 
annually at the April meeting. The chair position will alternate 
from each of the jurisdictions to assure equal representation. 
The chair will come from the Town on even years, and the City on 
odd years. 

 

Article IV Meetings 

Section 1  Meeting Dates 

The commission will be held on a monthly basis. The date and 
time will be set by the Chair at the end of each meeting. The 
meetings will generally occur on the third Wednesday of the 
month at 7:00 P.M. The chair may reschedule regular meetings, or 
call special meetings as long as Wisconsin Open Meeting laws 
19.81 (1) are followed. 

 

Section 2 Meeting Locations 

The meeting location will alternate between the City of Milton 
City Hall, and the Town of Milton meeting room. The meetings in 
January, March, May, July, September, and November will meet at 
the City Hall, with meetings February, April, June, August, 
October, and December at the Town hall. 

 

Section 3 Parliamentary Procedure 

The conduct of the meeting shall generally be guided by the 
rules contained in the latest edition of Robert’s Rules of 
Order. 



Section 4 Quorum 

A quorum of four members is required to hold a meeting. Adoption 
of any amendment to these bylaws or acceptance of an annual 
budget will require a full body of the Commission. 

 

Section 5 Setting the Agenda 

A. The agenda will normally be set seven days in advance of 
the meeting. Any changes requested after that time shall 
be made at the discretion of the Chairperson.  

B. The Chairperson will approve the agenda prior to posting. 

 

Section 6 Order of Business  

Call to order 

Approval of the Agenda 

Approval of the prior minutes 

Public Participation 

Old Business 

New Business 

Fire Chiefs report 

EMS Business 

Fire Business 

EMS Expenditures 

Fire Expenditures 

General Items 

Set next meeting date 

Adjournment 

 



Article V Bylaw review and Changes 

 

A. The Bylaws shall be reviewed each year at the January 
meeting.  

B. Any changes must have two readings at two separate 
meetings and be made effective at the third meeting with 
a full body vote. 

Article VI  New Members 

New members will be issued the following; 

Bylaws of the Commission 

Agenda and Minutes of the previous three months 

Roster of Commission Members 

A copy of Roberts Rules of Order 

A copy of Wisconsin Open Meeting Law 

A copy of the Handbook for Wisconsin Police and Fire Commissions 

A copy of the Standard Operating Guidelines for the Department 

A copy of the current budget 

A copy of the plan of work for the year 

Copies of three, and ten year plans for the Department 

A copy of the Department Officers organizational chart and 
contact information for the Chief Officers 
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